
ANDARA AQSA MASTURA
0895-3845-69293 | andaraaqsa363@gmail.com | https://www.linkedin.com/in/andaraaqsamastura/

Profesional Human Resources dengan pengalaman 3 tahun di bidang Learning and Development, Assesment, 
rekrutmen end-to-end, Training Needs Analysis, People Development, dan employer branding. Terbiasa 
mengoordinasikan berbagai program HR guna mendukung pengembangan karyawan, memperkuat citra 
perusahaan, dan meningkatkan efektivitas organisasi. Proaktif, adaptif, dan kolaboratif dalam menjalankan 
inisiatif HR

Work Experiences

PT Polychem Indonesia Tbk -  Jakarta, Indonesia May 2023 - Present
Learning & Development - Assesment Center

Menyiapkan modul, evaluasi, insentif, dan laporan training bulanan.
Mendukung pembuatan Training Need Analysis dan mengelola program pelatihan  perencanaan hingga evaluasi 4 - 5 per bulan
Mendukung Assesment Center pembaruan sistem psikotes untuk kebutuhan rekrutmen.
Menyusun 100% laporan HR bulanan dan mengoordinasikan 3–4 kegiatan employee engagement.
Memeriksa dan mereview laporan data HR bulanan dari tim sebelum dilaporkan kepada manajemen.
Mendukung pembuatan podcast  & konten sosial setiap bulan
Mendukung pengembangan website, konten karier/rekrutmen, dan LMS untuk employer branding serta learning & development

Tes Bakat Indonesia -  Jakarta, Indonesia Jul 2022
Co-Tester Freelance

Membantu menyiapkan alat test IST
Memastikan jumlah alat tes dan lembar jawabnnya benar
Scoring alat test psikotes Kreaplin dan IST

Infomedia -  Jakarta, Indonesia Dec 2022 - Jan 2023
Internship Tim Screening Recruitment 2022

Melakukan seleksi rekrutmen BUMN 2023
Melakukan screening CV 150 calon kandidat BUMN
Melakukan penyaringan dan pengawasan Dokumen diselesaikan dalam 3 hari

PT. Kapal Api Global -  Jakarta, Indonesia Feb 2022 - Aug 2022
Recruitment and People Development Intern

Memproduksi 20 video bersama team untuk training selesai 100% dalam 2 bulan  (berkontribusi sebagai, prosedur, talent, narator)
Berkontribusi membuat 1000+ content planning instagram bersama team selesai 100% dalam 4 bulan
Membangun hubungan dengan vendor training eksternal.

MPR RI -  Jakarta, Indonesia Jul 2022 - Aug 2022
Persidangan intern

Asisten protokol rapat
Membantu menyiapkan surat rapat anggota MPR
Menyusun surat yang masuk

Literasi Psikologi -  Jakarta, Indonesia Oct 2021 - Jan 2022
Recruitment Intern

Melakukan seleksi screening CV dan wawancara terhadap 5 calon kandidat.
Membantu melakukan end to end recruitment dalam 2 bulan

PT. Pakuwon Sentosa Abadi -  Jakarta, Indonesia Oct 2021 - Dec 2021
HC & GA Intern

Administrasi HR menggunakan HRIS
Membantu menginput kehadiran departemen setiap bulan di HRIS
Membantu menginput surat izin sakit, cuti hamil setiap minggu di HRIS

Education Level

Universitas Al Azhar Indonesia - Jakarta, Indonesia Aug 2018 - Sep 2022
Bachelor of Psychology, 3.67/4.00



Organisational Experience

Satma Arti Pena Universitas Al Azhar Indonesia Jul 2020 - Aug 2022
Divisi Pembina dan Penyuluhan

Berkoordinasi team seperti kegiatan webinar, edukasi dan diskusi "Bahaya Narkoba" untuk komunitas internal maupun eksternal

Fakultas Absyar FPP Universitas Al Azhar Indonesia - Jakarta, Indonesia Aug 2019
Mentor

Membimbing dan mendampingi mahasiswa baru Universitas Al Azhar Indonesia

Workshop - SMK muhammadiyah Tangerang Kota Feb 2026
Guru tamu

Memberikan sharing knowledge terkait bekal masuk kerja kepada siswa SMK

Skills, Achievements & Other Experience
Hard Skills: Microsoft Office, Canva, HRIS, HRMS, Google Workspace, End to End Recruitment, Behavioral & competency based 
Interview (CBI), Psychological test Administration, Competency Based Assesement Development, Scoring Test Psikotes , Administrasi 
HR, Training & Development Specialist, Training Need Analysis (TNA)
Soft Skills: Communication, Problem Solving, Time Management, creative Project Management, Critical thinking, Leader ship, 
Adaptibility, Intiative, interviewing,
Achievements (2021): PPKMB Gen Fast Al -Azhar Indonesia ( Be a Resource )
Achievements (2023): Trainer "Motivasi Dasar", "Problem Solving & Descision Making" di  PT Polychem Indonesia Tbk.
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I’M ANDARA AQSA
Profesional Human Resources berlatar belakang Psikologi pengalaman
dalam Learning & Development, Talent Acquisition, Assessment. 
dapat mengelola siklus pengelolaan talenta mulai dari recruitment,
psychological assessment, competency evaluation, hingga employee
development 
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1. PT POLYCHEM INDONESIA TBK 
 LEARING & DEVELOPMENT 
ASSESMENT & REKRUTMENT

2. TES BAKAT INDONESIA 
CO TESTER 

3. INFOMEDIA 
RECRUITMENT BUMN

4. PT KAPAL API GLOBAL 
PEOPLE DEVELOPMENT INTERN

5. MPR                  
INTERN 

                    
6. PT PAKUWON SENTOSA ABADI  

HC & GA INTERN         

 CAREER JOURNEY
2023 - now

2022 - 2025

2022 - 2023

2022

2022

2021



Program Pelatihan 70 Program / Tahun

Jumlah Peserta 317 Karyawan

Trainer/Vendor ± 5 Mitra

Jam Pelatihan ±140 Jam

LEARNING & DEVELOPMENT
Support pembuatan Training Need Analysis (TNA).
Perencanaan dan koordinasi program pelatihan.
Koordinasi trainer, vendor, dan stakeholder.
Administrasi serta dokumentasi pelatihan melalu LMS
Monitoring dan evaluasi pelatihan.
Pelaporan program Learning & Development

PENCAPAIAN : 

Experience at: PT Polychem Indonesia Tbk

Experience Learning & Development  Assesment & Recruitment KontakTalent Development



 Experience at : PT Polychem Indonesia Tbk

RECRUITMENT

Melakukan proses
rekrutment End-to-End.
Melakukan sourching &
screening kandidat.
Mengoordinasikan proses
wawancara.
mengelola talent pool
Mendukung proses Offering
& Onboarding 

Mendukung pelaksanaan
administrasi psikotes.
Mengembangkan format
psikogram untuk mendukung
standarisasi pelaporan hasil
assesment
Menyusun & menyampaikan
laporan hasil ke User

Experience Learning & Development  Assesment & Recruitment KontakTalent Development

PSYCHOLOGICAL ASSESMENT CONTOH DESAIN :

ASSESMENT & RECRUITMENT



 Experience at : PT Polychem Indonesia Tbk

Mengelola & mengembangkan program
Future Leader
Mengelola & mengembangkan program
Karyawan teladan setiap tahun 
berkontribusi dalam pelaksanaan program
employee engangement (Gathering, Event
internal perusahaan)
Mengelola Talent pooling
Melakukan monitor & evaluasi program
pengembangan talenta

Experience Learning & Development  Assesment & Recruitment KontakTalent Development

TALENT & DEVELOPMENT



PROFESSIONAL PROJECT &PROFESSIONAL PROJECT &
CONTRIBUTIONSCONTRIBUTIONS

PROFESSIONAL PROJECT &
CONTRIBUTIONS



Implementasi desain sistem
administrasi absensi, cuti & izin 
Memastikan sistem berjalan sesuai
kebutuhan operational HR 

PROJECT & CONTRIBUTIONS 
AT PT POLYCHEM INDONESIA TBK.

Pengembangan konsep & implementasi
Learning Management System
digitalisasi training bersama team IT

Melakukan optimalisasi proses rekrutment
melalui plaform digital terintegrasi
Memastikan fitur menu menu meningkatkan
pengalam kandidat lebih baik

POLYCHEM PULSE 
DEVELOPMENT

CAREER WEBSITE DEVELOPMENTLEARNING MANAGEMENT SYSTEM 
(LMS) DEVELOPMENT 

IMPACT :

Proses training lebih Efektivitas dan
efisiensi melalui digitalisasi 

IMPACT :

Mendukung digitalisasi proses absensi,
cuti dan izin dalam satu sistem
Juara 2 Technical Competition

IMPACT :

Employer Branding & Candidat
Experience lebih baik 
Sistem rekrut lebih terstruktur & mudah
di akses



SKILL & TOOLS

Training Need Analysis
(TNA)
Learning Program Coord
Training Administration
Learning Evaluation
Module Development

End-to-End Recruitment
Talent Sourcing
Candidate Screening
Interview Coordination
Talent Pool Management
Onboarding

LEARNING & DEVELOPMENT

Employee Development
Competency
Development
Career Development
Support
Succession Planning
Support

Psychological Test
Administration
Assessment Center
Coordination
Psychogram Preparation
Assessment Reporting

ASSESMENT 

TALENT ACQUISITON TALENT DEVELOPMENT

TOOLS CORE COMPETITION

SOFT SKILL
COMMUNICATION 
PUBLIC SPEAKING 

LEADERSHIP & TEAM COORDINATION
PROJECT COLLAB

PROBLEM SOLVING &DICISION MAKING
ADAPTIBILITY 

PROJECT MANAGEMENT
INTIATIVE 



FOCUS : PSYCHOLOGY EDUCATION, SOFT SKILL,
CAREER AWARENESS

TRAINER & WORKSHOP
TRAINER | SPEAKER | FACILITATOR

Berpengalaman menyampaikan materi berbasis
psikologi & Soft Skills kepada berbagai kelompok
audiens, mulai dari siswa hingga karyawan, dengan
menyesuaikan materi & pendekatan sesuai
kebutuhan peserta.
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LET’S WORKLET’S WORK
TOGETHERTOGETHER

ANDARA AQSA

THANKYOUTHANKYOU

EMAIL
Andaraaqsa363@gmail.com

PHONE
0895 - 3845 - 69293

LINKEDIN
linkedin.Andaraaqsa

https://www.linkedin.com/in/andaraaqsamastura/

	Andara Aqsa Mastura
	PORTFOLIO
	I’M ANDARA AQSA
	PHONE
	0895 - 3845 - 69293

	EMAIL
	Andaraaqsa363@gmail.com

	LINKEDIN
	linkedin.Andaraaqsa

	CAREER JOURNEY
	2023 - now
	2022 - 2025
	2022 - 2023
	2022
	2022
	2021
	Experience
	Learning & Development



	LEARNING & DEVELOPMENT
	PENCAPAIAN :
	Experience
	Assesment & Recruitment



	ASSESMENT & RECRUITMENT
	Experience at : PT Polychem Indonesia Tbk
	RECRUITMENT
	Melakukan proses rekrutment End-to-End.
	Melakukan sourching & screening kandidat.
	Mengoordinasikan proses wawancara.
	mengelola talent pool
	Mendukung proses Offering & Onboarding

	PSYCHOLOGICAL ASSESMENT
	Mendukung pelaksanaan administrasi psikotes.
	Mengembangkan format psikogram untuk mendukung standarisasi pelaporan hasil assesment
	Menyusun & menyampaikan laporan hasil ke User
	CONTOH DESAIN :


	Experience
	Talent Development


	TALENT & DEVELOPMENT
	Experience at : PT Polychem Indonesia Tbk
	Mengelola & mengembangkan program Future Leader
	Mengelola & mengembangkan program Karyawan teladan setiap tahun
	berkontribusi dalam pelaksanaan program employee engangement (Gathering, Event internal perusahaan)
	Mengelola Talent pooling
	Melakukan monitor & evaluasi program pengembangan talenta

	PROFESSIONAL PROJECT & CONTRIBUTIONS
	PROJECT & CONTRIBUTIONS  AT PT POLYCHEM INDONESIA TBK.
	LEARNING MANAGEMENT SYSTEM
	(LMS) DEVELOPMENT
	IMPACT :
	POLYCHEM PULSE
	DEVELOPMENT
	IMPACT :
	CAREER WEBSITE DEVELOPMENT
	IMPACT :

	SKILL & TOOLS
	TOOLS
	CORE COMPETITION
	TALENT ACQUISITON
	End-to-End Recruitment
	Talent Sourcing
	Candidate Screening
	Interview Coordination
	Talent Pool Management
	Onboarding
	LEARNING & DEVELOPMENT
	Training Need Analysis (TNA)
	Learning Program Coord
	Training Administration
	Learning Evaluation
	Module Development


	TALENT DEVELOPMENT
	Employee Development
	Competency Development
	Career Development Support
	Succession Planning Support
	ASSESMENT


	SOFT SKILL
	Psychological Test Administration
	Assessment Center Coordination
	Psychogram Preparation
	Assessment Reporting


	TRAINER & WORKSHOP
	TRAINER | SPEAKER | FACILITATOR
	FOCUS : PSYCHOLOGY EDUCATION, SOFT SKILL, CAREER AWARENESS


	SERTIFIKAT
	THANKYOU
	LET’S WORK
	TOGETHER
	PHONE
	0895 - 3845 - 69293

	EMAIL
	Andaraaqsa363@gmail.com

	LINKEDIN
	linkedin.Andaraaqsa


