Sunarsih
Supervisor FInance « Senior Accounting Officer o Staff Accounting
sunarsiih@yahoo.co.id | +62-8159-4100-23 | South Jakarta

https://www.linkedin.com//in//asih-sunarsih

PROFILE

A finance and accounting professional with over 15 years of experience across industries, including
outsourcing, mining, interior design, and tax services. Throughout my career, I’ve managed end-to-end
accounts receivable, financial reconciliation, VAT reporting, and corporate budgeting (RKAB). My
expertise includes financial data analysis, invoice resolution, a solid understanding of the chart of
accounts, and Indonesian taxation. | am proficient in using tools such as Microsoft Excel (advanced), ERP
Systems, Fact Land, and FAS, enabling me to deliver accurate and efficient financial operations.

PROFESSIONAL EXPERIENCES

PT. OS Selnajaya Indonesia Jul 2022 - Oct 2025
Supervisor Finance (Accounts Receivable)
One of the international outsourcing company in Jakarta.

Verified the accuracy of client invoices prepared by the AR team, based on subcontract proposals
submitted by business unit administrators, using internal ERP and Microsoft Excel.

Analyzed customer payments by matching invoice data, ensuring correct allocations and resolving
discrepancies through Outlook and direct coordination with the accounting team.

Collaborated with accounting to maintain up-to-date and balanced financial records.

Prepared weekly revenue reports for consulting clients using dynamic Excel reports and communicated
results to stakeholders.

Conducted monthly VAT output reviews to ensure proper tax calculation based on issued invoices,
aligning with Indonesian VAT regulations.

PT. Kaltim Jaya Bara Jan 2017 - Feb 2022
Senior Accounting
Coal Mining Company that operating in East Kalimantan.

Validated invoices received from vendors to ensure completeness and compliance with contractual
attachments.

Resolved invoice issues both externally (vendors) and internally (field operations) and ensured correct
journal entries by junior accountants based on Chart of Accounts.

Reviewed monthly bank reconciliations, matching balances using bank statements and ERP mining
systems.

Prepared and developed the annual Work Plan and Budget (RKAB) for submission to the Ministry of
Energy and Mineral Resources (ESDM) in accordance with applicable regulations.



Performed account reconciliation (AR/AP), fixed asset depreciation, and adjustment journal entries.
Calculated monthly accruals and determined diesel fuel pricing for contractors as a base for invoice
deductions.

PT. Griya Intertindo Abadi Jul 2011 - Dec 2016

Accounting Staff

A Company that engaged in the field of interior support, including wallcovering, carpet, curtain,

flooring, and fabrics.

e Processed and entered financial transactions into Fact Land, and supported internal financial
reporting through data consolidation and analysis from the general ledger.

e Conducted cash and petty cash reconciliations, and managed fixed asset depreciation schedules using
FAS (Fixed Asset System) to ensure accurate journal entries.

PT. Mitra Pajakku Jun 2010 - Feb 2011

Support Staff - Tax Division

e Installed and configured e-SPT and e-Filing applications, while providing technical guidance on
software and digital certificate setup to clients.

e Addressed client complaints and system errors through phone support and direct troubleshooting.

PT. Nokia Siemens Network May 2008 - Jan 2009

Administration Staff

e Managed administrative correspondence, verified document completeness, and ensured organized
records for company operations.

e Entered employee and project data into the internal company database following corporate
documentation standards.

EDUCATION

Universitas Persada YAl 2003 - 2007
Jakarta, Indonesia
Bachelor’s degree of Accounting

LICENSES AND CERTIFICATION

e Financial Engineering: Strategi Meningkatkan Performa Keuangan Perusahaan melalui Kebijakan

Akuntansi - Accounting Hack 2023
e Finance for Entrepreneur- Pakar Workshop 2019
e Training First Line Leader - Prasetya Mulya Executive Learning Institute 2018
e Brevet Tax AB - YAl Training and Learning Center 2010
e Accounting & Tax Fast Track Batch 6 - Talentiv Academy 2026
e Webinar Kupas Tuntas PMK 44 Tahun 2026 - Makui Tax Instituate 2026



Account Receivable Management
VAT & Tax Reporting

Financial Statement Analysis

FAS (Fixed Asset System)

Journal Entry & Adjustment

Invoice Verification
Budgeting (RKAB)
e-SPT DJP & e-Filling
Analytical Thinking
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No. Seri ljazah : 5139/ EAK/1 /0%

UNIVERSITAS PERSADA INDONESIA Y.A.I
FAKULTAS EKONOMI

memberikan kepada
"

_ unarsth
Iahir di/;a%r_u/_ tanggal ﬂﬂ(ﬁbﬁ 1984
IJAZAH

SARJANA EKONOMI
Program Studi Akuntansi

dengan segala hak dan kewajiban yang berhubungan dengan sebutan akademik ini.

g Jakarta, _fﬁ?flﬂ'llﬂ'l Aco8
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REFERENCE LETTER

No. 069/REF/OREXA-1D/X/2025

Herewith, management of PT BREXA Raya Indonesia certifies that;

Name !t SUNARSIH
Place and birth date 1 Jakarta, October 30™ 1984
Address ¢ )l Minyak 1 No, 32 Rt, 004/006 Duren Tiga Pancoran, 12760

as an employee of PT BREXA Raya Indonesla formerly PT OS5 Selnajaya Indonesla since July 4™
2022 until October 14™ 2025 at Finance & Accounting Dept. as a Fince & Accounting

Supervisor,
The work relation has ended because she resigns by own request,

This reference letter Is provided to clarify the employment status with the company,

Jakarta, October 14 2025



https://v3.camscanner.com/user/download

PT KALTIM JAYA BARA

AL Pulau Manimbora No. 88 Tanjung Redeb, Berau

KJB Kalimantan Timur, Phone: (0554} 216 17
SURAT KETERANGAN KERJA
Mama ! Sunarskh
Nomaor Induk Karyawan $ 1115028
Departemen : Finance Tax & Accounting
Jabatan : Benior Staff Accounting
Masa Karja : 03 Januari 2017 sampai dengan 24 Februari 2022
Alasan : Mengundurkan Diri

Selama bekerja di perusahaan kami, |bu Sunarsih telah menunjukkan loyalitas dan dedikasi
yang baik, serta memberikan kontribusi bagi kemajuan perusahaan. Kami mengucapkan
banyak terima kasih atas usaha dan dedikasi yang lelah saudara berikan kepada PT Kaifim
Jaye Bara semoga prestasi dan keberhasilan senantiasa menyertai saudaras dimasa yang
akan datang.

Jakarta, 30 April 2024
PT_ it . '|' Eﬂl"ﬁ




®

Goodrlch Glabal
SWCL 1981

SURAT PENGALAMAN KERJA
Certilicate of Employmen

No ¢ DOB/FIN-GIAZXIZ2016
Hal : Sural Pengaloman Kerja

Kepada vang berkepentingan,
Dengan ini kami dan P11, GRIYA INTERINDO ABADI menyatakan bahwa ;

Nama : Sunarsih
Alamat 2 I Minvak | No2o RURw, D04/06, Duren Tiga. Jakarta Selatan

Jabatan : Accounting Sl

F'elah bekerja pada perusahaan kami dalam Korun wakiu 06 Juli 2011 sampai dengan
30 Desember 2016,

Yang bersangkutan telah memberikan kontribusi dan dedikasi vang baik bagi
perusahasn dan selama bergabung tidak permah melakukan tindakan yang merugikan
perusahaan.

kami berierima-kasih atas sepala Kerjasama vang diberikan dan semoga vang
bersangkutan dapat lebih sukses dan berhasil di masa datang.

Jakara, 30 Desember 2006
PTy Griva In’Ll‘.‘rin.du Abadi

Melvin Wahvudi
Finance Director
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TO WHOM IT MaAY CONCERM

Ref, o D0 MFHRISKETVIZ011

This Is to werify that :

SUNARSIH

Had bean employed by PT Miua Pajakhu as 8 permanent employes since 25 June 2010 through 15
February 2011 with the [ast podition as Support 5taff; in Mitra Pajakku Department, assigned In Jakarta

She Is leaving our company at her own accord and we apprediate her contribution during  assignment
with PT. Mitra Pajakku and wish her success in the future endeavors.

Should ywou have any querles concerning above person, you can contact our Human Resource
Department .

Jakarta, 01 April 2011

Bambang Suglantora
VP HUMAN RESOURCE

PT.MITRA PAJAKKU, Komplek Peniagaan Roxy Mas Blok D2 No.28 Jakartn 10150 Indenesia
Tel - 0216385864748, GIBAZRSS, GI0I2G0 Fax : 0216324489

Dipindai dengan CamScanner



Cate @ 8 Januery 2009
Rel  :007MHRA-relN/2008

TO WHOM IT MAY CONCERN ek St g

/‘“‘-'u'.ﬂllm'.'l:&"i'::f_. |

The Manageman! of PT, Mokla Slemens Natworks would [lka Lo infom

that:

SUNARSIH PT kogbaw Eipreerin Blefacin
has followed and finished her Intemship successtully from 8 May 2008 J" oo AN
until B January 2000 as a iralnea in HCPT project. Ishaets ACORy

Pl id
Weo would like lo 1ake this opportunily to wish her all 1he bast for her e e
fulure, Tolegrhone «8F {3V 530 G000
Fas o83 1 5 0% fe

Yours faithfully

PT. Mokia Slamans Matworks

1

zal
Head ol Itﬂ Sub Reglon Indoneals
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Y.A.I

TRAINING AND LEARNING CENTER
Pusat Pelatihan dan Pembelajaran

Certificate
Sertifikat

This is 1o cerlily that,
Menctapkan hahwa :

Sunarsih

Place and Dale of Birth,
Tempat & Tanggzal Lahir :

Jakarta, 30 Oktober 1984

Studenl Number.
No. 'eserla :

1208/AB/T/2010

las successiully compleled the,
Dinyatakan LULUS ;

Perpajakan Brevet AB
With the predicate of,

Dengan Predikat :
Memuaskan

i . Agkarta, Februan 2010
| ,ﬂ’-"‘: g ision of Training
; 1 '

éz- !
8

g

g

g'lwq._

e e e p———————
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CE rﬁﬂ’.:ate af_/éyffena{ance

NO: PKR/220619/FIN/14/0014

This is to certify that

S unars iA

Has attended PAKAR workshop y ‘

“Finance for Entrepreneur”

Held in Apiary Coworking Space \3
Lippo St.Moritz Tower Floor #09-01 JI. Puri Kembangan, Jakarta Barat
June 22%, 2019

[
GopBen 8B

Aditya Kristanto Goenawan Cﬁ;; ﬂ..-ﬂ Frederick Yocie Giovanni
{Founder & CEO PAKAR) (Finance Consultant £ Entreprencur)

QL

Dipindai dengan CamScanner



nrise

Prasetlya Mulya
Executive Learning Instltute

ncknowledges Lhal

Sunarslh
. has comploted a public course on
praseliyamalia First Line Leader:
o To Cwecutive learming Be An Effective Leader

December 11 - 13, 2018

Jaxara, December 13, 2018

A arigpo /%’/

Coddl Tedfakumora Switamp Saniass, Ak, MBA
Espp.llsn Diveciar Pregnam Dupgslar

Dipindai dengan CamScanner



+[x] ACCOUNTING
=] HACK

SERTIFIKAT

Diberikan Kepada :

SUNARSIH

Telah mengikuti Webinar
FINANCIAL ENGINEERING : STRATEGI MENINGKATKAN
PERFOMA KEUANGAN PERUSAHAAN MELALUI KEBIJAKAN
AKUNTANSI, PADA 03 AGUSTUS 2023.

a udy

Founder




Diberikan Kepada
Sunarsih

Atas partisipasinya sebagai peserta pada Pelatihan Peningkatan Kompetensi

Short Course Accurate Accounting

25 Desember 2025

Fadlil Abdani, SE., M.A., BKP

Training & Development Manager _ 3 Verifikasi Sertifikat
routind.com/certificates/RTND-25JYNA57






SUNARSIH

Atas Partisipasinya sebagai peserta dalam kegiatan webinar dengan tema :
“WEBINAR KUPAS TUNTAS PMK 44 TAHUN 2026 ”
Yang diselenggarakan oleh Makui Tax Institute secara online melalui Zoom Meeting
Pada Hari/Tanggal : Jumat, 07 Agustus 2026

Makui Tax Institute

Rahmad Adam, S.E.,Ak.,M.Ak.,CA.,CPA.,.BKP.,BBP
Direktur
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