
RIFA FIRYANI
Finance & Account ing

rifa.firya@gmail.com +6285212025767 Kalibata, Pancoran, Jakarta
Selatan

PROFILE SUMMARY

Experienced in finance and accounting things. Passionate, proactive and curiosity in learning new
things. 

EDUCATION

Trilogi University
2015-2019

Bachelor of Accounting

WORK EXPERIENCES

Sales Admin  | Satria Antaran Prima

Accounting Staff | Asco Automotive

2024

2020

2022-2023 

Responsible to make cash receipt in USD & SAR from clients 
Create invoices for clients
Handle petty cash 
Make payments recapitulation & verifying payment history 
Make recapitulation for bank statement

Responsible to input and manage clients deals and agreements on the price of delivery

PROFESSIONAL SKILL LANGUAGE

Microsoft Excel
(Intermediate)

English
(Intermediate)

Recapitulation

Reconciliation

Responsible to input daily financial transactions into the system 
Monthly closing for 5 showrooms (reconciliation of sales, bank, tax, account receivables and down payment) 
Prepare and analyze profit & loss statement every month 
Documents filling every month 
Stock opname every year 
Assist in internal & external audits by providing necessary documents, information efficiently & accurately 

Finance for Digital Goods   |  Teleperformance (for E-commerce client) OCTOBER 2024 -
AUGUST 2025

Make daily escrow disbursement recapitulation for every partner’s category
Make daily reconciliation escrow disbursement between E-commerce and Partner
Make payment request based on daily reconciliation for every partner
Maintain company balance at partner's dashboard
Monthly closing for sales report 

February 7, 1998

Accounting Staff | Diar Al Manasik International
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