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SUMMARY
A legal professional with strong interest in notarial practice, prossesing high dedication in handling legal documentation, drafting deeds, and ensuring compliance with applicable laws and regulations. Experiencd in assisting notarial processes, with strong attention detail, good analytical thinking, and problem-solving skills. Demonstrates excellent teamwork, communication, and public interaction abilities, along with a responsible and disciplined work ethic to support the effectiveness and integrity of notarial services.

PROFIL / PROFILE
Lulusan Magister Kenotariatan dengan pengalaman di bidang kenotariatan dan hukum perdata. Memiliki keahlian dalam legal drafting, legal research, serta pengelolaan dokumen hukum.
Master of Notarial Law graduate with experience in notarial practice and civil law. Skilled in legal drafting, legal research, and legal document management.
PENDIDIKAN / EDUCATION
Universitas Indonesia – Magister Kenotariatan (2023–2025) | GPA 3.60 Tesis / Thesis: Notary Responsibility in Money Laundering Cases 
Universitas Pancasila – Sarjana Hukum (2019–2023) | GPA 3.56
Skripsi / Thesis: Comparative Analysis of Court Decisions on Interfaith Marriage
PENGALAMAN / EXPERIENCE
Kantor Notaris Budiman Hutapea – Legal Assistant (2020)
1. Menyusun draft akta notaris / Drafting notarial deeds
2. Verifikasi dan legal checking dokumen / Document verification and legal checking
3. Administrasi dokumen hukum / Legal document administration
4. Penggunaan AHU Online / Using AHU Online system
5. Koordinasi dengan klien dan instansi / Coordination with clients and institutions
6. Menjaga kerahasiaan dokumen / Maintaining confidentiality
KEAHLIAN / SKILLS
1. Legal Drafting
2. Legal Research
3. Civil Law & Notarial Law
4. Legal Documentation
5. Microsoft Office
BAHASA / LANGUAGES
1. Bahasa Indonesia (Aktif) / Indonesian (Fluent)
2. Bahasa Inggris (Aktif) / English (Fluent)
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