JASMINE NURAPRILIANI PUTRI

Jakarta,Indonesia || +628111941234 || jasmine.apriliaaal 9 @gmail.com

Psychology graduate with a strong interest in Human Resources and Human Capital. Have basic knowledge
of recruitment, interviewing, and psychological testing (DISC, Papi Kostick, WAIS, APM) gained through
academic and laboratory assistant experience. Familiar with administrative tasks, reporting and team
coordination. Proactive, detail-oriented and highly motivated to learn and contribute to effective HR

operations and people management.

EXPERIENCE
Volunteer, Disaster Response & Psychosocial Support Aceh Tamiang Flood Relief || Dec 2025

(PiagamPenghargaan)
e Supported psychosocial and trauma healing activities for children affected by flooding.

e Assisted in coordinating logistics distribution across several affected areas, distributing 240+ relief and
psychosocial packages, ensuring proper documentation and working collaboratively with the team to

maintain effective communication and smooth field operations.
Part Time Exam Supervisor, Gunadarma University || Mei - June 2025
e Supervised exam sessions with 20+ participants per session to ensure discipline and fairness.

Laboratory Assistant, Gunadarma Laboratory || March - August 2024
¢ Guided and mentored 25+ students in interview and observation skills through role-plays, while
supporting the administration of psychological tests, scoring the results, preparing structured assessment
reports during practicum sessions.

e Contribute to the selection process of new laboratory assistants.
Daily Worker Pastry Bakery, Jakarta Convention Center || September - December 2022

e Assisted in the bread-making and packing process, handling 4,000 to 6,000 pax for special event
including university graduation ceremonies, the declration of the Democrat party and Inacraft
exhibitions.

e Helped prepare equipment and materials for restaurant opening.

EDUCATION
Bachelor’s Degree in Psychology, Gunadarma University || August 2020 - September 2025

e GPA 3.53/4.00
e Relevant Coursework’s : Inventori (PSI, EIS, DISC, Papi Kostick), Tes Proyektif (DAP, BAUM, HTP,
Wartegg), Metode Pengukuran Intelegensi (IST, APM, WALIS), Psikologi Organisasi dan Industri
CERTIFICATION

e Occupation of HR Recruitment and Selection Senior Analyst | Badan Nasional Serifikasi Profesi | 2024

e Training to Manage Selection Result Recommendations, Job Offers and Job Orientation Programs |
December 2023

e Recruitment and Selection Process Training | June 2023

e Occupational Health Principles to Control Occupational Health and Safety (OHS) Risks Training |
February — March 2023

e Training Analyzing and Developing Micro and Individual Training Needs, Training Programs and
Apprenticeship Agreement | February - March 2022

SKILLS, TOOLS AND LANGUAGE

e Soft Skills : Teamwork, integrity, problem-solving, ability to work under pressure, time management

e Tools : Microsoft Office (Word, Excel, Power Point), Google workspace (Sheets, Slide, Docs), canva,
zoom, google meet, Job Portal (Linkedin)

e Language : English (Intermediate), Indonesia (Native)


https://www.canva.com/design/DAG9s5ZQDm4/mXUSuvMVd_REbzQRtMx4GQ/edit
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BADAN NASIONAL
SERTIFIKASI PROFES)

INDONESIAN PROFESSIONAL
CERTIFICATION AUTHORITY

SERTIFIKAT KOMPETENSI
CERTIFICATE OF COMPETENCE

No. 70100 4416 6 0013724 2024

Dengan ini menyatakan bahwa,
This is to certify that,

JASMINE NURAPRILIANI PUTRI
No. Reg. SDM.705.00697.2024

Telah Kompeten pada bidang:
has been competence in the area of-

Sumber Daya Manusia
Humm Resources

Dengan Kualifikasi / Kompetensi:
With Qualification / Competency:;
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Daftar Unit Kompetensi

Create Organizational Structure Chart

List of Competency Units
No Kode Unit e Judul Unit _ i Keterangan |
No. Code of Unit | Title of Unit Explanation
| | Menyusun Uraian Jabatan
| 1. | M.70SDM01.010.2 Cnm_pife Job Description N SKKNI

Menyusun Standar Operasional Prosedur (SOP) MSDM

2. | M.70SDM01.013.2 | Develop Standard Operating Procedures (SOP) for Human SKKNI
Resource Management
Mengelola Proses Perumusan Indikator Kinerja Individu

3 M 70SDMO01.026.2 | Manage Process of Formulation of Individual Performance SKKNI
Indicators
Menyusun Kebutuhan Pembelajaran dan Pengembangan

4. | M.70SDM01.031.2 | peyelop Learning and Development Needs SHEN
Melakukan Proses Rekrutmen

5. | M.70SDM01.017.2 | carry out Recruitment Process SKKNI
Melakukan Proses Seleksi

6. | M.70SDM01.018.2 Carry out Selection Process SKKNI
Menyusun Rekomendasi Hasil Seleksi

7. | M.70SDMO1.019.2 | prapare Selection Results Recommendations SKHNS
Melakukan Penawaran Kerja kepada Calon Pekerja

8. | M.70SDM01.020.2 | ptake Job Offers to Prospective Workers SKKNI
Mengelola Program Orientasi Kerja

9. | M.70SDM01.021.2 Manage Work Orientation Programs SKKNI
Membuat Bagan Struktur Organisasi

10. | M.70SDM01.008.2 v 9 SKKNI

| A
Tanda tangan Pemilik
(Signature of Holder)

Jakarta, 6 Juli 2024

U |

Atas nama Badan Nasional Sertifikasi Profesi

On Behalf of Indonesian Professional Certification Authority
Lembaga Sertifikasi Profesi Universitas Gunadarma
Professional Certification Agency of Gunadarma University

(Department Head of Certification)
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Pelatihan Etiket dan Perilaku Asertif
Etiquette and Assertive Behavior Training

YANG DILAKSANAKAN PADA

Was held on

16 Agustus - 21 Agustus 2021

1 Prof. Dr. E. S. Mareianti, SE, MM




Pelatihan

Course Title

Materi

Manusia Sabagal Makhluk Sosial

Definisi Etika dan Etiket
Persamaan dan Perbedaan Etika dan Etiket

Hal Lain Seputar Etiket

Dimensi Etis Komunikasi

Etiket dalam Komunikasi Langsung
Etiket dalam Komunikasi Tidak Langsung

Etiket Berperilaku dalam Berbagai Lingkungan
Pergaulan

Definisi Asertif

Gaya Komunikasi

Mempersiapkan Dirl untuk Bersikap Asertif
Asertif dalam Komunikasi

Asertif dalam Lingkungan Perkuliahan
Asertif dalam Lingkungan Kerja

Bersikap Asertif dalam Menggunakan Media
Sosial

Prof. Dr. E. S. Mareianti, SE, MM

Ftiquette ancd Assestive

Pelatihan Etiket dan Perilaku Asertif

2 Behavior Training

Subjects

Humans As Social Beings
Definition of Ethics and Etiguette

Similarities and Differences between Ethics and
Ftiguette

Other Things Related to Etiquette
Ethical Dimensions of Communication
Etiquette in Direct Communication
Etiguette in Indirect Communication

Etiquette for Behavior in Various Social
Environments

Definition of Assertiveness

Type Of Communication Style
Preparing Yourself to Be Assertive
Assertive in Communication
Assertive in the Lecture Environment

Assertive in the Work Environment

Be Assertive in Using Social Media
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Pelatihan Mengelola Rekomendasi Hasil Seleksi,

Penawaran Kerja dan Program Orientasi Kerja
Training to Manage Selection Result Recommenaations, Job Offers
and Job Orientation Programs

YANG DILAKSANAKAN PADA

Wwas held on

27 Desember - 30 Desember 2023

jakarta, 30 Desember 2023

1 Prof. Dr. E. S. Mareianti, SE, MM




Pelatihan Pelatihan Mengelola Rekomendasi Hasil
Seleksi, Penawaran Kerja dan Program

Orientasi Kerja

itle framing to Manage Selection Result Recommenaations, job
L {8 o

Offers and Job Orientation Programs

Materi Subjects

Kriteria dan Standar kegiatan dalam . N .
e & Criteria and Standards for Selection activities

Seleksi

Membuat Rekomendasi Hasil Seleksi Making Selection Result Recommendations
Definisi Penawaran Kerja Definition of job Gifer

Penyampaian Surat Penawaran Kerja How to Submit a job Offer Letter

Pembuatan Dokumen Perjanjian Surat Making Employment Letter Agreement Documents

Kerja

Definisi Program Orientasi Kerja Definition of job Orientation Program

Jenis Orientasi Kerja Types of Job Orientation Programs

Orientasi Sesual Dengan Standar Implementation of Orientation in accordance with
Operasional Prosedur Standard Operating Procedures

Pelaksanaan Program Orientasi Kerja Implementation of the Job Orientation Program
Evaluasi Program Orientasi kerja Evaluation of Job Orientation Programs

Rector

Prof. Dr. E. S. Margianti, SE, MM

Prof. Dr. E. S. Mareianti, SE, MM
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Pelatihan Menganalisis dan Menyusun Kebutuhan

Pelatihan Mikro dan Individu, Program Pelatihan dan
Perjanjian Pemagangan
Training Analyzing and Developing Micro and Individual Training
Needs, Training Programs and Apprenticeship Agreements

YANG DILAKSANAKAN PADA

Was held on

21 Februari - 04 Maret 2022

1 Prof. Dr. E. S. Mareianti, SE, MM



Pelatihan

Pelatihan Menganalisis dan Menyusun

Kebutuhan Pelatihan Mikro dan Individu,
Program Pelatihan dan Perjanjian

Pemagangan

Course Title

Training Analyzing anda Developing Micro and Individual

.Tn" r.n;-"r I 'IIII': I'l";lll!:"'&.'-'_ 'IllL‘_. I-Ir-l, cf.ll'l 1T ;ilr.l 'I:'J-r'.'_.ll I_.:'I:I L.: T 15 A |'L III .‘_"i'llr_ :.llll_:lr t!.|l IEJ;-._ '.;-,_L; .Ill.i-lll'. 1

A - Taa 5 i
Agreements

Materi

Menganalisis |abatan Kerja

Mengidentifikasi Kebutuhan Pelatinan pada
Tingkat Jabatan

Merumuskan Kebutuhan Pelatinan pada
Tingkat Organisasi

Mengidentifikasi Kompetensi |Jabatan
Mengidentifikasi Kompetensi Individu

Merumuskan Kebutuhan Pelatihan
Menentukan Kualifikasi Program Pelatihan

Menentuxan Persyaratan Peserta
Meryusun Kurikulum Pelatihan
Menyusun Silabus Pelatihan
Menentukan Sumber Daya Pelatihan
Memvalidasi Program Pelatihan

Persyaratan dan Ketentuan Pemagangan

'

;l'-:":.ll'll.i.-hl ':I"i‘ Ir'llll-h;'!.'u'-l.. EI.':.I:

Rektor
Universitas Gunadarma
Digitally signed by
Rector

Prof. Dr. E. S. Mareianti, SE, MM

Prof. Dr. E. S. Margianti, SE, MM

Subjects

Analyzing |ob Positions
Identifying Training Needs at Position Level

Formulating Training Needs at the
Organizational Level

Identifying Position Competencies
Identifying Individual Competencies
Formulating Training Needs

Determining of Training Program
Qualifications

Determining Participant Requirements
Arranging Training Curriculum
Arranging Training Syllabus
Determining Training Resources

Validating the Training Programs

Apprenticeship Requirements and Conditions




Materi Subjects

Pembuatan Dokumen Pemagangan Making Apprenticeship Documents

Jakarta, 04 Maret 2022
Rektor
uUniversitas U 1a0alrima
Digatally signed by
Rector

Prof. Dr. E. S. Margianti, SE, MM

L . Prof. Dr. E. S. Mareianti, SE, MM
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Pelatihan untuk Merancang dan Menerapkan

Penyajian Materi Pembelajaran, Media
Pembelajaran, Pelatihan Tatap Muka dan Tindakan

Korektif Pelaksanaan Pelatihan

Training for Designing and Implementing the Presentation of
Learning Materials, Learning Media, Face-to-Face Training and
Corrective Actions for Training Implementation

YANG DILAKSANAKAN PADA
"._lf".'rl'-l __-: ||||'] 0on

1 Prof. Dr. E. S. Mareianti, SE, MM



20 Juni - 25 Juni 2022

Jakarta, 25 juni 20.
Rektor
Universitas Gunadarma
Digitally signed by
Rector

" Prof. Dr. E. S. Margianti, SE, MM

L . Prof. Dr. E. S. Mareianti, SE, MM




Pelatihan

Pelatihan untuk Merancang dan Menerapkan
Penyajian Materi Pembelajaran, Media
Pembelajaran, Pelatihan Tatap Muka dan
Tindakan Korektif Pelaksanaan Pelatihan

Course Title Training for Designing and Implementing the Presentation
of Learning Materials, Learning Media, Face-to-Face Training

and Corrective Actions for Trainir 12 [mplamentation

Materi Subjects
Merancang Sesi Pembelajaran Designing the Learning Session
Bagaimana Mempersiapkan Bahan dan Media How to Prepare Learning Materials and
Pembelajaran Media
Mengorganisasikan Sarana dan Prasarana Organizing Learning Facilities and
Pembelajaran Infrastructure
Mendesain dan Memvalidas| Strategl Media Designing and Validaung a Strategy for
Pembelajaran Learning Media
Cara Memilih dan Mengembangkan Media How to select and develop effective
Pembelajaran Yang efektif learning media

Menijalin Hubungan Kerja yang Baik pada Situasl Building a Good Working Relationship in a

Pembelajaran Learning Situation

Bagaimana mengembangakan Situasi How to develop Learning Situations in
Pembelajaran dalam Pelatihan Training

Memonitor Proses Pembelajaran Manitoring the Learning Process

Analyzing Monitoring Results and
Evaluation Results of Training
implementation

Menganalisis Hasil Monitoring dan Hasil Evaluasi
Pelaksanaan Pelatihan

Memilih Tindakan Korektif yang Tepat Selecting Appropriate Corrective Actions

Prof. Dr. E. S. Mareianti, SE, MM




Materi Subjects

Pelaksanaan Tindakan Korektif Implement Selected Corrective Actions

Jakarta, 25 juni 20.
Rektor
Universitas Gunadarma
Digitally signed by
Rector

Prof. Dr. E. S. Margianti, SE, MM

L . Prof. Dr. E. S. Mareianti, SE, MM
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Pelatihan Prinsip Kesehatan Kerja untuk

Mengendalikan Risiko Keselamatan dan Kesehatan
Kerja (K3)

Occupational Health Principles to Control Occupational Health an

Safety (OHS) Risks Training

YANG DILAKSANAKAN PADA

Was held on

27 Februari - 04 Maret 2023

| ta, U4 Vi
Rektor
J sitas Gun ma
Digitally signed by
Rector

1 Prof. Dr. E. S. Mareianti, SE, MM




Pelatihan Pelatihan Prinsip Kesehatan Kerja untuk
Mengendalikan Risiko Keselamatan dan

Kesehatan Kerja (K3)

Course Title Occupational Health Principles to Control Occupational
Ir' 1':'_;'('?' Illlrl'i | "-lll'rlu'.:_..f :H_\_r.:ill';__llr-ll_. I:'r[__:'; _fl_"':jll ,l-"_-‘:'_"-. |'I1._I:‘2- T,I' :J".ur I||l_|' -:'.,'_;'
Materi Subjects
Mengenali Hazard di Tempat Kerja Recognizing Workplace Hazards
Strategi untuk mengkomunikasikan Informasi Strategies for Communicating Occupational
dan Data Kesehatan Kerja Health Information and Data

Memantau dan Memfasilitasi Program Kesehatan = Monitoring and Facilitating Worker Health

Pekerja Programs
Evaluasi Program Kesehatan dan Keselamatan Evaluation of Occupational Health and
Kefija Safety Program

..| '-: ':. i I| | T H-I }" i‘ Ir'lll Iw:- r '.'-l .. :H. | i .r::\I .-I.

Rektor
Universitas Gunadarma
Digitally signed by
Rector

Prof. Dr. E. S. Margianti, SE, MM

Prof. Dr. E. S. Mareianti, SE, MM
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Pelatihan Mengaplikasikan Keterampilan Dasar

Komunikasi, Presentasi dan Mengoperasikan

Komputer

Training to Apply Basic Communication, Presentation and
Computer Operating Skills

YANG DILAKSANAKAN PADA

Was held on

22 Februari - 27 Februarj 2021

laKarta, Z/7 repruari Uzl

1 Prof. Dr. E. S. Mareianti, SE, MM




Pelatihan

Materi

Mengindentifikasi Proses Komunikasi
Menangani Informasi

Membuat Konsep Komunikasi Tertulis sebagai
Informasi

Menggunakan Media Komunikasi
Definisi Presentasi

Mempersiapkan Presentasi
Menyampaikan Materi Presentasi
Komponen-komponen Komputer
Mengelcla File dan Folder di Komputer

Pengoprasian Dasar Microsoft Office

lakarta irl 202
Rektor
Iniversitas Gun ArMad
Digatally signed by
Rector

Prof. Dr. E. S. Mareianti, SE, MM

Computer Operating Skills

Pelatihan Mengaplikasikan Keterampilan
Dasar Komunikasi, Presentasi dan
Mengoperasikan Komputer

ourse Title Training to Apply Basic Communication, Fresentation and

Subjects

ldentify Communication Process
How to Handling Information

Creating Written Communication Concept
as Information

How to Using Communication Media
Definition of Presentation

Preparing a Presentation

Delivering Presentation Material

Computer Components

Managing Files and Folders on a Computer

Basic Operation of Microsoft Office
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Pelatihan Proses Rekrutmen dan Seleksi
Recruitment and Selection Process Training

YANG DILAKSANAKAN PADA

1|.|"|.|' as i'i ||; ] aon

19 Juni - 24 Juni 2023

ﬂ Prof. Dr. E. S. Mareianti, SE, MM




Pelatihan

Materi

Definisi Rekrutmen
Strategi dan Metode dalam Rekrutmen
Definisi Seleksl

Persiapan Kegiatan Seleks

Jakarta, 24 juni 202:
Rektor
Universitas Gunatdarma
Digatally signed by
Rector

Prof. Dr. E. S. Margianti, SE, MM

Pelatihan Proses Rekrutmen dan Seleksi

= L ™y ’ ik P e ’ g jeRCp— ] NT RN, Tl
Course Title Recruitment and Selection Process Traming

Subjects

Definition of Recruitment
Strategies and Methods in Recruitment
Definition of Selection

Preparation the Selection Process
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