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I am graduate of the law program. I consider myself a very motivated and driven individual with a passion for continuous 

growth and learning throughout my career in Law but not limited to. I have gained valuable experience in different fields to 

write a legal opinion, legal writing, police reports, subpoenas, making notarial deeds in accordance with applicable 

quotations, business licensing using OSS RBA, legal research, replication and rejoinder, applications and legal drafting and 

compliance which fit with my skills and education basic. I believe in maintaining a positive and collaborative work ethic, I 

am confident in my ability to contribute to the success of a company, team or organization. 
 

EDUCATION 

University of Muhammadiyah Jakarta | Civil Law | GPA: 3.85/4.00 Sep 2019 – Aug 2023 

Area of Interest : Legal Permit & Licenses, Labor Law, Corporate Law, Legal Compliance & Risk 

Achievements : - 2nd Best Graduates Faculty of Law (Magna Cumlaude) 
- 1st Debate Competition Finale organized by Dean Faculty of Law UMJ 

- Best Participant of Darul Arqam Madya Nasional (DAMNAS) South Lampung 
 

EXPERIENCE 
Legal Staff | PT. Aksara Bahana Abadi (Holding) Jul 2024 – Nov 2025 

• Conceptualize and draft company regulations independently of applicable laws and regulations in quick time 

• Handling industrial relations issues, recruitment process, drafting of permanent employee appointment letters and contract 

termination letters 

• Drafting of business agreements, Minutes of Meeting (MoM), Legal Opinion, PKWT, PKWTT, lease of state-owned property, 

MoU, land lease agreement and others 

• Person in Charge of correspondence regarding government relations, both in terms of submission and maintaining compliance 

with the Ministry of Invesment/BKPM,Ministry of Forestry and Environment (KLHK), Minisry of Marine Affairs and Fisheries 

(KKP), Ministry of aAgrarian Affairs and Spatial Planning/National Land Agency (ATR/BPN), and the Trade Office of the 

Regency/City Goverment 

• Communication to external parties regarding the completion of licenses that have long been constrained 

• Person in charge for ensuring and complying with technical verification or field reviews conducted by local governments (city and 

provincial) and the central government 

• Validation of KKKPR for offices and warehouse in the context of business licensing using the Sicanik System under authority of the 

Denpasar City Government Public Works Agency 

• Processing Warehouse Registration Certificate on PB-UMKU which has been constrained for a long time 

• Processing in the issuance of KKKPR and PKKPR documents (both land and sea) , KRK and technical considerations 

(PERTEK) from low to high risk scale levels, SPPL, NIB for both head office and branches, as well as standart certificates for 

foreign (export) and domestic distribution permits on the OSS system. 

• Conduct screening the Amdalnet system from medium to high risk scales to the authority of the Ministry of Environment and 

Forestry 

• Handling Waste Test Results (Suspended solids, pH, Free Ammonia, BOD, COD, Oil and Fat) in accordance with SNI 

6989.11:2019, SNI 6989.73:2019. 

• Handling and managing related to fish species utilization permits (SIPJI) in the E-Saji and OSS systems, PKKPRL reporting in the 

e-SEA system in accordance with the authority of the Ministry of Maritime Affairs and Fisheries with a perfect score. 

• Processing Investment Activity Reports (LKPM) as much as 20 to 30 license data 

• Canva editing to support data in proposals for domestic and internatonal breeding and distribution of ornamental and project site 

creation using Google Earth, My Maps, ArcGis, and Qgis Systems for screening on the Amdalnet System 

Legal Staff | CV. Mukti Karya Indonesia Jan 2023 – Des 2023 

• Making and reviewing a legal contract with another company 

• Preparation of legal documents (legal opinion, work agreement, create the articles of association) in accordancewith 
applicable compliance principles in the loan and use of contractor equipment 

• Legal assistance to the company by making a subpoena to the party who made the default 

• Analyze and being plausible deniability of making an addendum to extend work hours 

• Identify and predicting a risk (legal research) of every decision 

• Interpretation of law and policy associated with company to tell the situation of the company legally 

• Use of  OSS RBA in business entity establishment 

• Preparation of notarial deeds in accordance with the applicable provisions in the establishment of a business entity 

Legal Staff | Partai Ummat Des 2020 – Feb 2021 

• Managing legal document and draft contract for all province in Indonesia 

• Conducting Research 

• Helped the staff of Partai Ummat completing the document and handed it to KEMENKUMHAM 
 

ORGANIZATIONS 

Chief Financial Officer and Treasurer | Muhammadiyah Students Association Nov 2023 – Des 2024 

• Ensuring maintenance and monitoring accounting systems 

• Overseeing the preparation and planning of budgets 

• Creating and implementing financial policies to guarantee operational efficiency 

Secretary of Politics and Advocacy Public Policy | Muhammadiyah Students Association Oct 2022 – Nov 2023 

• Establishing cooperation to manage the legal document and MoU with Kesbangpol in the institutional ratificationprocess 

• Making an MoU with both KPU Tangsel and Bawaslu Tangsel at the stage of the election intelligence and 
monitoring process from the beginning 

• Visit and giving legal opinions regarding to the implementation of the Undang-undang Cipta Kerja to the DeputyMinister of 
Ketenagakerjaan (Ir. Afriansyah Noor, M.Si.) 

Chairman | Muhammadiyah Students Association Sept 2021 – Jul 2022 

• Developed human resourcepotential of Pimpinan Komisariat Fakultas Hukum 

• Created resources capable of achieving various academic and non-academic achievements on university and national 
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scale 

• Develop, maintain, and improve the quality of human resources 
Chief of Politics and Law | Muhammadiyah Students Association Sept 2020 – Jul 2021 

• Conducted research and discussions related to developing legal issues 

• Being a speaker in introductory to Mata Kuliah Pengantar Ilmu Hukum, Pengantar Hukum Indonesia dan IlmuNegara 
 
 

 

CAREER TRAINING 

Pendidikan Khusus Profesi Advokat | PKPA | PERADI Nov 2024 

• Procedural Law of State Administrative Court 

• Law of Criminal Procedure 

• Indonesian Justice System 

• Legal Reasoning 

• Industrial Relations Procedural Law 

• Company Organization, Including Mergers and Acquisitions 

• Competition Procedure Law 

• Indonesian Advocate Code of Ethics 

• Arbitration Procedure Law and Alternative Dispute Resolution (ADR) 

• Legal Due Diligence and Legal Opinion 

• Design and Analysis Contract 

• Law and Procedure of the Human Rights Court 

• Constitutional Court Procedure 

• Practical Guide to the Commercial Court 

Human Capital Staff | BNSP | CV. AR Generasi Unggul Batch 35 March 2024 

• Develop Position Descriptions (Job Analyst, Job Description, create and compile Job Description) 

• Perform Social Security Administration (Calculating, Registering, and paying BPJS Health in the form of JKN andBPJS 

Employment in the form of JKP, JKK, JKM, JHT, and JP). 

• Perform Wage Administration (Making Wage Procedures, calculating allowances, overtime, PPH 21, calculatingemployee 
salaries for 1 month, and making pay slips). 

• Compile Administrative Provisions for HRM Policy Implementation. 

HR Competency Reguler Class | CV. AR Generasi Unggul March 2024 
• Frame Work HR, 

• Talent Management, 

• Develop Job Description, 

• Recruitment Techniques (Interview BEI, Tes Teknis), 

• Developing Training with the ADDIE Method, 

• Develop Standard Operating Procedure (SOP) based on ISO 9001: 2015, 

• Developing Key Performance Indicators with Balanced Scorecard, 

• Compensation & Benefit system (wages, overtime, PPH 21, etc.), 

• Labor Law (severance pay, wages, non-permanent contracts, leave, etc.) 

Hubungan Industrial | CV. AR Generasi Unggul March 2024 

• Industrial Relations System and its application in the world of work, 

• Labor Law (severance pay, wages, non-permanent contracts, leave, foreign workers, etc.), 

• Legal Drafting Sanctions, PKB, PKWT, PKWTT, 

• Developing Company Regulations. 

Legal Competency: Professional Class – Batch 35 | PT. Buana Cipta Chahra Dec 2023 

• Basic Legal Officer 

• Legal Audit and Legal Opinion 

• Lawsuit, Replication, Rejoinder, and Evidence 

• Draft Contract Agreements, Company Regulations, Employment Contract 

• Company liquidation & Settlement of Industrial Relations Disputes 

• Online Single Submission (OSS) 

• Negotiation, Win-Win Solution, Bargain Over-Position 

Legal Officer | PT. Generasi Indonesia Berkelas Oct 2023 

• Legal standing company 

• Internal corporate and industrial relation 

• HAKI (Hak atas Kekayaan Intelektual) 

• Legal Due Diligence on Economic Law, Legal Audit, Legal Opinion, Legal Contract, Company’s Law MakingProcess 

• Power of attorney and NDA (Non-Disclosure Agreement) 

Teori dan Praktik Perizinan Usaha bagi Legal Officer | Berkas Legal Oct 2023 

• Practical requirements about NIB 

• Category of business actor size based on Omnibus Law 

• Practicing KBLI OSS based on risk until the release of NIB print-out OSS RBA 

Legal Drafting Regulasi Energi dan Pertambangan | Center for Energy & Mining Law Studies (PUSHEP) Sept 2023 

• Hierarchies and formation stages of legislation drafting techniques 

• Harmonization of constitutional law on sectors including energy and mining e.g upstream business activityregulation, 
oil and gas regulation, new a renewable energy including geothermal regulations and bioenergy. 

 

SKILLS 
Microsoft Office | Communication | Analytical Thinking | Negotiation | Problem-Solving | Leadership | Teamwork | Legal Opinion | 

Legal Research | Contract Review and agreement | Legal Drafting | Online Single Submission (OSS) | Industrial Relation and Internal 

Corporate | Compliance and Litigation | Notarial Deed | Petition | Power Attorney | Replication and Rejoinder | Payroll | Social 

Security Administration | Wage Administration | BPJS Kesehatan dan BPJS Ketenagakerjaan | Job Description and Job Analyst | 

HRM Policy Implementation | Legal Permit | e-SEA | e-SAJI | Amdalnet | Legal Permit. 
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