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Jakarta Utara, Indonesia 

 

Graduate of the Faculty of Law, Universitas Pembangunan Nasional "Veteran" Jakarta, with internship experience at a law 
firm and experience in legal training coordination. Certified as a Contract Drafting Expert with strong skills in legal research, 
contract analysis, and legal document drafting. Detail-oriented, analytical, and well-organized with strong communication 
skills to support legal and business operations. Proficient in Google Workspace and Microsoft Office, with strong 
communication skills to support effective teamwork and collaboration. 

 
Education 
Universitas Pembangunan Nasional Veteran Jakarta (2022 - 2026) 
Undergraduate Law Student, 3.90/4.00 

 
Work Experiences 
Justitia Training Center (Jan 2026 - Mar 2026) 
Trainee Advisor 

●​ Assisted in coordinating Mediator and Healthcare Mediator training programs, including participant recruitment 
contributing to 2% company profit growth. 

●​ Managed training administration including participant database, attendance records, and training documentation. 
●​ Prepared training materials, modules, and organized training files through Google Drive. 
●​ Supported Zoom training operations including technical support, MC duties, screenshots, documentation, ensuring 

smooth technical execution, event flow, and effective communication. 

ARNP Law Firm (Jul 2025) 
Legal Intern 

●​ Conducted in-depth research on opposing parties and non-performing debtors to support case preparation, with 
findings directly contributing to locating and profiling the debtor. 

●​ Analyzed relevant jurisprudence and successfully identified precedents that strengthened the legal team's 
argumentation in an ongoing case. 

●​ Participated in internal meetings and client discussions by taking notes and preparing follow-up documentation to 
support smooth coordination. 

●​ Drafted legal memorandums, case summaries, and legal opinions under supervision with strong attention to structure 
and legal accuracy. 

ARP Law Office (Jul 2024) 
Legal Intern 

●​ Assisted in the preparation and drafting of legal documents for case reviews and extraordinary legal remedies, 
supporting attorneys in developing comprehensive case strategies.  

●​ Contributed to the creation of judicial review documents submitted to the Constitutional Court, ensuring accuracy and 
adherence to procedural requirements. 

●​ Supported the verification and review of documents throughout the administrative process to maintain compliance and 
facilitate effective case management. 

mama’s Gelato & Pizzeria (Apr 2021 - Jul 2021) 
Graphic Designer Intern 

●​ Spearheaded concept development for marketing campaign designs, contributing creative direction and ensuring 
alignment with brand identity. 

●​ Successfully led the design layout project for the Ramadhan/Idul Fitri package, delivering impactful visuals that 
enhanced seasonal marketing efforts. 

●​ Acted as a liaison between the company and the design team, facilitating communication and ensuring project 
requirements were met. 

●​ Served as the design team coordinator, managing a team of three members and oversaw project timelines and 
collaborated to ensure on-time completion of design tasks. 

 
Organizational Experiences 
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●​ Majelis Permusyawaratan Mahasiswa as Staff of Badan Legislasi Period Jan 2024 - Jan 2025                        
●​ Forum Riset dan Debat Mahasiswa UPNVJ as Research Member Period Sep 2022 - Sep 2024 

 
Project & Volunteer Experience 

●​ AlloBank Festival 2025 as Indoor Staff 
●​ Evaluasi Akhir Tahun BEM UPNVJ as Event Organizer Staff Period Nov 2024 
●​ Education and Training FRDM FH UPNVJ 2024 as Research Mentor Period Sep 2024 
●​ Evaluasi Tengah Tahun BEM UPNVJ as Public Relation Staff Period Jul 2024 
●​ Sekolah Parlemen as Mentor Staff Period Apr 2024 
●​ Kunjungan Kerja UKM  as Public Relation Staff Mar 2024  
●​ Reses Retorika Fakultas Teknik  as Public Relation Staff Period Mar 2024 
●​ Education and Training FRDM 2023 as Research Mentor Period Sep 2023  
●​ Veteran Legal Competition as Consumption Staff Period Dec 2022 - Sep 2023  
●​ The Key to Novelty: Legal Research and Writing Methods Training as Public Relation Division Period Feb 2023 

 
Achievement 
1st  Winner of National Essay Competition LEXELLENCE (Dec 2023) 
Issued by Universitas Prasetiya Mulya 
Theme : "Innovation and Inclusion : Enhancing Indonesia's Sustainable Economy Transformation Pertaining to Foreign 
Direct Investment for Sustainable Future" 

 
2nd Researcher in the Legal Scientific Writing and Presentation Program, Research Division (Nov 2022) 
Issued by FRDM FH UPNVJ 
Theme : Paradoks Penegakan Hukum di Indonesia 

 
Certification 

●​ Certified Contract Drafting Expert (CCDE) - Esas Management 
●​ Wadhwani Opportunity’s 21st Century Core Employability Skills Program 

 
Skills 

●​ Hard Skills: Legal Research, Legal Drafting, Contract Law & Analysis, Academic Writing, Microsoft Office (Word, 
Excel, PowerPoint), Google (Document, Sheets), Canva, Capcut. 

●​ Soft Skills: Teamwork, Time Management, Adaptive Personality, Analytical Thinking, Project Management, Problem 
Solving,  

●​ Language : Indonesian (Native), English (Intermediate) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 



 



 





 



SERTIFIKAT
KEPADA

Shevanna Cantiqa
atas penyelesaian projek magang virtual selama 320 jam di Bantu Kerja

lewat projek Graphic Designer untuk Marketing Campaign di industri Mama's Gelato & Pizzeria
 

Program Magang Virtual ini merupakan bagian dari kolaborasi PT Matata Edu Inovasi dengan 
program Accelerating Work Achievement and Readiness for Employment 3 (AWARE 3)





 

UNIVERSITAS PEMBANGUNAN NASIONAL ”VETERAN” JAKARTA 

UNIT PENUNJANG AKADEMIK BAHASA 

( UPA BAHASA ) 
Jalan RS Fatmawati, Pondok Labu, Jakarta Selatan 

Telp./Fax. 021-7669069, E-mail : upabahasa.upnvj.ac.id

 

RESULT OF 

48 - Hour ENGLISH COURSE 
(ELPT) 

 

 Full Name : SHEVANNA PUTRI CANTIQA 

 ID Number : 2210611223 Certificate Number : K-ELPT-CT03/0894/PA08/3973 

 Faculty/Study Program : S1 - HUKUM Date of Test : 10 September 2025 

 Phone (HP) : 085719326982 Test Form : ELPT- Prediction 

 TEST SCORES  

 Components Score 
UPA Bahasa - ELPT - 

Prediction Score 
Proficiency Level  

Listening  

48 

: 

48 

450 Intermediate 

  

 Structure and Written Expressions 44  

 Reading Comprehension  43  
This ELPT Score remains valid as long as the student keeps studying at UPNVJ.  
 

Issued in Jakarta,  25 September 2025                 

 

 

(Ayunita Ajengtiyas S. Mashuri, S.E., M.Accy., M.Comm.) 

       Head of UPA Bahasa

 



 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

  

NOMOR : 2025/CCDE-X/ESAS/IV/006 

Shevanna Putri Cantiqa 



 

Shevanna Putri Cantiqa, CCDE. 



Certificate of Completion
This is to certify that

Shevanna Putri
UNIVERSITAS PEMBANGUNAN NASIONAL VETERAN JAKARTA - INDONESIA 

has successfully completed the competencies and modules, as part of the Wadhwani  

Opportunity’s 21st Century Core Employability Skills Program.

Date of issue: 30-05-2023

Wadhwani Opportunity

READY TO RISE Global SummitSunil Dahiya

Executive Vice 

President,

Wadhwani Opportunity

www.opportunity.wfglobal.org

Dr. Dion Dewa Barata

Senior Program Manager, Indonesia

Wadhwani Foundation



 



Chairman of LEXELLENCE President of LEXIL

LEXELLENCE  : FOREIGN DIRECT INVESTMENT 

CERTIFICATE
OF APPRECIATION

For the outstanding achievement in the Essay Competition held in Universitas Prasetiya Mulya on 9th December 
 with the theme:

"Innovation and Inclusion: Enhancing Indonesia’s Sustainable Economy Transformation Pertaining to Foreign Direct
Investment for Sustainable Future”

Shevanna Putri CantiqaShevanna Putri Cantiqa

Tavanya Shaliha Putri Kadek Pramanda Semadi Putra

FOR

1st PLACE WINNER1st PLACE WINNER
IS PROUDLY PRESENTED TO
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