PANCA JATI PAMUNGKAS
Jakarta Metropolitan Area, Indonesia
Email: pancajatipamungkas02@gmail.com
LinkedIn: https://www.linkedin.com/in/panca-jati-pamungkas-a415b8340

PROFESSIONAL SUMMARY
Fresh Graduate SMK Tiara Aksara majoring in Teknik Jaringan Komputer dan Telekomunikasi (TJKT). Interested in IT Support, Network Administration, and Computer Networking. Completed an internship at PT Trisatya Sukses Abadi, supporting HR, Receptionist, and Accounting administrative operations. Strong willingness to learn, good communication skills, attention to detail, and able to work both independently and in a team.
EDUCATION
SMK Tiara Aksara
Major: Teknik Jaringan Komputer dan Telekomunikasi (TJKT)
Graduation Year: 2026
INTERNSHIP EXPERIENCE
PT Trisatya Sukses Abadi
HR & Administrative Intern
Month Year - Month Year
Assisted HR recruitment administration and candidate documentation.
Welcomed applicants and visitors while supporting receptionist duties.
Managed applicant data and administrative records using Microsoft Excel.
Organized invoices, payroll documents, and company files for the Accounting department.
Collaborated with HR, Receptionist, and Accounting teams to ensure smooth daily operations.
TECHNICAL SKILLS
IT Support • Computer Networking • Network Administration • Troubleshooting • Windows • Microsoft Office • Microsoft Excel • TCP/IP • DHCP • DNS • Routing • Switching • Basic Mikrotik • Basic Cisco
SOFT SKILLS
Communication • Teamwork • Problem Solving • Adaptability • Time Management • Attention to Detail
LANGUAGES
· English (Passive)
· Indonesia (Active)
