
JUAN CHRISTIAN

H U M A N  R E S O U R C E S

WORK EXPERIENCES

PROFILE

Experienced Human Resources with 3 years in end-to-end recruitment or Talent
Acquisition. Possess communnication and organizational skills with the abilitiy to
manage hiring process. Dedicated & Adaptable to work effectively both independently
and within a team environment.

PT. Sinar Terang Mandiri, Tbk
Recruitment Officer

August 2024 - June 2025
Impacted by Staff Reductions

PT. Lima Dua Lima Tiga, Tbk (Lucy Group)
Talent Acquisition Staff

November 2023 - August 2024Hiro Group Indonesia
Human Resources Recruitment

Managed end-to-end recruitment processes from job posting to onboarding
activities
Conducted candidate sourcing through LinkedIn, Social Media and other
recruitment channels
Conducted resume screening and initial interviews to assess candidates'
qualifications, skills, and cultural fit
Handled end-to-end medical check-up arrangements for candidates
Handled all candidate departure arrangements, including transportation and
flight ticket coordination for mining site assignments
Organize candidate administration, including uploading the data to the HRIS
System
Managed the end-to-end walk-in interview process

Managed end-to-end recruitment and talent acquisition processes for various
positions across multiple departments & multiple outlets
Managed the end-to-end walk-in interview process
Responsible for preparing and managing employment offer letters and
employee contracts
Handled offboarding activities, including preparing employment reference
letters and facilitating exit interviews
Responsible for managing employee uniforms
Managed attendance tracking and employee data through the Talenta HR
system

Managed recruitment processes including job posting, candidate screening,
initial interview and onboarding
Prepared employment offers and onboarding documentation.
Participated in employer branding initiatives, career fairs, and recruitment
events
Managed the entire walk-in interview process from planning to execution
Conducted background checks on job candidates prior to hiring
Prepared recruitment reports and other administrative task

EDUCATION

SKILLS

HRIS System

Behavioral Interviewing

Employer Branding

Talent Management

Microsoft Office

Google Workspace

HR Administration

UNIVERSITAS KRISTEN KRIDA
WACANA (UKRIDA)

Industrial & Organizational
Psychology

2015 - 2023

2012 - 2015

SMAK 2 BPK PENABUR
JAKARTA

Bahasa
English

LANGUAGES

CONTACT

0857-7387-1150

Christianjuann@gmail.com

Cikini, Central Jakarta

linkedin.com/in/juannchristian

June 2025 - June 2026
Impacted by Staff Reductions 

http://linkedin.com/in/juannchristian




https://v3.camscanner.com/user/download


https://v3.camscanner.com/user/download
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