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PROFESSIONAL SUMMARY

Armed with knowledge from a DNIIT Software Engineering education, as well as my more than 8
years of work experience in the Purchasing Staff  field, I am ready to contribute and support the
company in achieving targets effectively and efficiently. As a results-driven professional with
expertise in procurement, supplier management, and data analysis, I aim to leverage my skills to
drive business growth and optimization.

EDUCATION

Science 
02 Cikarang Utara, Senior High School
Graduated: 2015

Infotmation Technology
CEP-CCIT Faculty of Engineering,
University of Indonesia
Graduated: 2017GPA: 90 GPA: 3.25

SKILL

✓ Negotiation Price
✓ Good Communication
✓ Procurement and Sourcing
✓ Supplier / Vendor Evaluation
✓ Inventory Control

✓ Ms. Office
✓ ERP System
✓ Accurate System
✓ Cost Analysis
✓ Hystorical Data Retrieval

PROFESSIONAL EXPERIENCE 

Review purchase requisitions and ensure compliance with company policies.
Seeking suppliers/vendorscis needed to meet the needs of the company with the
appropriate conditions with criteria specified by the company.
Compare price from supplier to achieve company efficieny.
Conduct supplier negotiations to secure optimal pricing and terms.
Prepare and issue purchase orders accurately based on departmental needs.
Send PO that has been approved by the director to the supplier then confirm.
Controlling the delivery schedule of the purchased items, by communicating with
vendor to achieve the lead time.

Purchasing Staff
PT. KATSUSHIRO INDONESIA | Cikarang Utara, Bekasi, Indonesia
August 2024 – Present



Identify opportunities for cost savings and process improvements.
Monitor inventory levels and forecast future procurement requirements.
Collaborate with internal departments to understand procurement needs.
Develop and maintain relationships with reliable vendors and suppliers.
Evaluate supplier performance and conduct regular supplier audits.
Create monthly report for purchased items, Margin Cost and Reduce Cost.

Review purchase requisitions and ensure compliance with company policies.
Seeking suppliers/vendorscis needed to meet the needs of the company with the
appropriate conditions with criteria specified by the company.
Compare price from supplier to achieve company efficieny.
Conduct supplier negotiations to secure optimal pricing and terms.
Controlling the budget in each project so as not too over budget.
Prepare and issue purchase orders accurately based on departmental needs.
Send PO that has been approved by the director to the supplier then confirm.
Controlling the delivery schedule of the purchased items, by communicating with
vendor to achieve the lead time.
Identify opportunities for cost savings and process improvements.
Monitor inventory levels and forecast future procurement requirements.
Collaborate with internal departments to understand procurement needs.
Develop and maintain relationships with reliable vendors and suppliers.
Evaluate supplier performance and conduct regular supplier audits.
Create monthly report for purchased items, discounts and TOP vendors.
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