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ABOUT ME 

My name is Muhammad Faiz. I am a vocational pharmacy graduate with professional 

experience in healthcare inventory management and hospital operations at MRCCC 

Siloam Hospital Semanggi. Experienced in managing medical supplies, consignment 

inventory, stock monitoring, expiration date control, and utilization tracking across 

multiple specialized units, including Chemotherapy, Emergency, Liver GI, and Cath Lab. 

Detail-oriented, adaptable, and committed to ensuring the availability and quality of 

medical supplies to support efficient patient care.

 ABILITY & COMPETENCE 

 Managing drug and medical equipment stock 

 Prescription screening 

 Drug dispensing 

 Drug stock quality control 

 Proficient in Microsoft Office (especially Word and Excel) 

 Data reporting and documentation 
 

 

SERTIFICATE 

 Certificate of Competence for Pharmaceutical Assistant 

 Certificate of Job Internship, Aulia Hospital  

 Certificate of Job Internship, Tk. IV Cijantung Kesdam Jaya Hospital  
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WORKING EXPERIENCE 

MRCCC SILOAM HOSPITALS SEMANGGI 

Ward Clerk (July 2025 – Now) 

Chemotherapy Unit 

 Managed the daily availability of medical supplies and equipment required for 

chemotherapy services. 

 Monitored inventory levels of medical supplies and infusion fluids to ensure 

uninterrupted patient care. 

 Conducted regular checks on expiration dates of medical supplies and infusion 
products to maintain patient safety and compliance with hospital standards.  

 Accurately recorded and entered the utilization of medical supplies and infusion 
fluids into the hospital information system.  

 Supported inventory management activities through periodic stock audits and 
inventory reconciliation.  

 Coordinated with multidisciplinary departments to ensure accurate patient data 
entry and administrative documentation.  

 Scheduled and managed chemotherapy patient appointments to support efficient 
treatment workflows.  

 Contributed to the smooth operation of the Chemotherapy Unit through effective 

administrative and inventory management support. 

 

Emergency Unit 

 Ensured the availability of emergency medical supplies, equipment, and 
medications to support uninterrupted patient care.  

 Monitored and maintained controlled medications, including psychotropic and 
high-alert drugs, in accordance with hospital policies and safety standards.  

 Conducted regular inspections of expiration dates for medical supplies and 
medications to ensure compliance and patient safety.  

 Participated in routine inventory audits and stock reconciliation activities to 
maintain accurate inventory records.  

 Accurately recorded and entered the utilization of medical supplies, injectable 
medications, and physician service charges into the hospital information system.  

 Maintained the readiness and completeness of emergency trolleys to support 
rapid response in critical situations.  

 Coordinated with multidisciplinary departments to ensure accurate patient data 
entry and administrative documentation.  

 Supported the smooth operation of the Emergency Unit through effective 

inventory management and administrative coordination. 

 

 



 

Liver GI Unit 

 Prepared procedure packages and required medical supplies for diagnostic and 
therapeutic procedures, including gastroscopy, colonoscopy, and bronchoscopy.  

 Ensured the availability and proper management of consignment medical devices 
and supplies to support uninterrupted procedural services.  

 Monitored expiration dates of medical devices and supplies to maintain 
compliance with patient safety and hospital quality standards.  

 Accurately recorded and entered the utilization of medical supplies, consumable 
medications, and specialist physician service charges into the hospital 
information system.  

 Coordinated with relevant departments to ensure accurate patient billing, charge 
capture, and administrative documentation.  

 Supported the efficient operation of the Liver GI Unit through effective inventory 

management and administrative coordination. 

 

Cath Lab Unit 

 Prepared medical devices, consumable supplies, and medications required for 
scheduled cardiac catheterization procedures.  

 Ensured the availability and proper inventory management of consignment 
medical devices, including stents and guidewires, to support uninterrupted 
procedural services.  

 Monitored expiration dates of medical devices and medications to ensure 
compliance with hospital safety and quality standards.  

 Maintained the readiness and completeness of emergency crash carts/trolleys to 
support rapid response during critical situations.  

 Accurately recorded and entered the utilization of medical devices, consumable 
medications, and specialist physician service charges into the hospital 
information system.  

 Coordinated with relevant departments to ensure accurate patient billing, charge 
capture, and administrative documentation.  

 Supported Cath Lab operations through effective inventory control, procedural 

preparation, and administrative coordination. 

 

SYAFAA FARMA PHARMACY 

Pharmaceutical Technician (December 2023 – Juni 2025) 

 Provided services and dispensed medications to patients 

 Explained medication usage and information clearly to patients 

 Received medicines from distributors based on pre-approved purchase orders 

 Verified the accuracy of delivered medicines against distributor invoices 

 Entered medications and medical supplies into the pharmacy system and 
recorded them in stock cards 

 Handled prescriptions from the clinic’s practicing doctors 



 Calculated daily pharmacy turnover and prepared daily financial reports 

 Deposited daily revenue to the bank and prepared deposit reports 

 Prepared monthly reports on patients and prescriptions 

 Conducted monthly stock-taking and assisted pharmacists in planning drug 
procurement 

 

INTERNSHIP PROGRAM EXPERIENCE 

KIMIA FARMA PHARMACY (Depok, Indonesia) 

Pharmaceutical Technician (February 2023) 

 Offered and promoted medications and supplements to customers 

 Conducted thorough prescription screening to ensure safety and accuracy 

 Ensured medications were taken according to doctor’s instructions 

 Performed drug compounding in accordance with Standard Operating 
Procedures (SOPs) 

 Conducted quality control of pharmaceutical supplies within the hospital 
pharmacy 

 Performed regular stock-taking of medications in the pharmacy warehouse 

 Ensured the drug ordering process followed SOPs, from confirmation with 
pharmaceutical wholesalers (PBF) to receipt of goods at the pharmacy 
installation 

 

AULIA HOSPITAL (Jakarta, Indonesia) 

Pharmaceutical Technician (January 2023) 

 Conducted prescription screening to ensure accuracy and patient safety 

 Ensured patients took medications as prescribed by physicians 

 Compounded medications in compliance with Standard Operating Procedures 
(SOPs) 

 Performed quality control of pharmaceutical supplies in the hospital pharmacy 
installation 

 Carried out regular stock-taking of drugs in the pharmacy warehouse 

 Managed the drug procurement flow according to SOPs, from order confirmation 
with pharmaceutical wholesalers (PBF) to receipt of goods at the pharmacy 

 

TK. IV CIJANTUNG KESDAM JAYA HOSPITAL (Jakarta, Indonesia) 

Pharmaceutical Technician (June 2019 - July 2019)  

 Conducted prescription screening and ensured accurate drug dispensing 

 Counseled patients to ensure proper medication usage 

 Prepared and compounded medications according to SOPs 

 Monitored inventory and performed monthly stock-taking 

 Performed quality control of drugs and medical supplies 

 Oversaw end-to-end drug ordering process with pharmaceutical wholesalers 
(PBF), ensuring timely and accurate delivery 



 

 

EDUCATION 

BHUMI HUSADA JAKARTA PHARMACY ACADEMY (2020 – 2023) 

D3 Pharmacy – GPA 3,49  

 Participated in a national-level scientific writing competition at Lontara Perisai 
University 

 Organized a futsal competition for high school/vocational high school students in 
East Jakarta 

 

 





KONSIL	TENAGA	KESEHATAN	INDONESIA
THE	INDONESIAN	HEALTH	WORKFORCE	COUNCIL
SURAT	TANDA	REGISTRASI	TENAGA	VOKASI	FARMASI

REGISTRATION	CERTIFICATE	OF	PHARMACY	VOCATIONAL

NOMOR	REGISTRASI :
REGISTRATION	NUMBER

NAMA :
NAME

TEMPAT	/	TANGGAL	LAHIR :
PLACE	/	DATE	OF	BIRTH

JENIS	KELAMIN :
SEX

SERTIFIKAT	PROFESI/IJAZAH :
PROFESSION	CERTIFICATE	NUMBER

TANGGAL	LULUS :
DATE	OF	GRADUATION

PERGURUAN	TINGGI :
UNIVERSITY

KOMPETENSI :
COMPETENCE

NOMOR	SERTIFIKAT	KOMPETENSI :
CERTIFICATE	OF	COMPETENCE	NUMBER

BERLAKU	HINGGA :
VALID	UNTIL Lifetime

Jakarta,	23	April	2024

On	behalf	of	the	Minister	of	Health
KETUA	KONSIL	KEFARMASIAN

Head	of	Pharmacy	Council

Dr.	apt,	Priyanto,	M.Biomed
Registrar

Dokumen	ini	telah	ditandatangani	secara	elektronik	menggunakan	sertifikat	elektronik	yang	diterbitkan	oleh	Balai	Sertifikasi
Elektronik	(BSrE)	BSSN,	dinyatakan	sah	secara	hukum	dan	tidak	diperlukan	legalisir

This	document	has	been	signed	electronically	using	an	electronic	certificate	issued	by	the	National	Cyber	and	Crypto	Agency
(BSSN)	declared	legally	valid	and	no	legalization	is	required.

ktki.kemkes.go.id



July 11, 2025

Muhammad Faiz 2500001378

Program Orientasi Umum (POU) - New Employee

Ward Clerk

15 JPL
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