
 

Frasetyo Rifael 
Bekasi, Jawa Barat 

+6281298359085 | frasetyorifaell@gmail.com | linkedin.com/in/frasetyorifael 

 

ABOUT ME 

 

Corporate Legal professional with 3+ years of experience in contract management, corporate actions, and regulatory 

compliance. Proven experience in handling high-volume contracts, business licensing, Legal Due Diligence, and legal 

disputes, supported by strong English legal drafting skills. 

 

EDUCATION & ADDITIONAL COURSES 

 

Bhayangkara Jakarta Raya University Aug 2018 – Feb 2023 

Bachelor of Law, 3.60/4.00 

Legal Officer May 2024 – May 2024 

Certification, Ansugi Law X Justisiar 

 Acquired skills in contract drafting, compliance, and risk management. 

 

Special Education for Advocates (PKPA) Nov 2023 – Dec 2023 

Certification, Indonesian Advocates Association (PERADI) 

 Gained hands-on understanding of court procedures, litigation workflows, and core 

advocacy ethics. 

 

Bar Examination (UPA) Jun 2025 – Aug 2025 

Certification, Indonesian Advocates Association (PERADI) 

 Skilled in drafting powers of attorney and statements of claim, with a strong 

understanding of procedural law. 

 

WORK EXPERIENCES 

 

PT Grand Twins Engineering Aug 2025 – Now 

Legal Officer  

 Managed 20+ contracts/agreements (drafting, review, negotiation, and monitoring). 

 Prepared and reviewed corporate action documents (Merger & Acquisition) and 

supported Legal Due Diligence (LDD) processes. 

 Managed 10+ business licenses through OSS RBA, including regulatory reporting 

(LKPM & SIINAS). 

 Oversaw legal aspects of company assets valued in billions of rupiah, including 

land and buildings (PBG and SLF). 

 Drafted 5+ legal opinions on corporate matters. 

 Coordinated legal disputes with external counsel through to resolution. 
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Bahrain & Associates Lawfirm Juni 2023 – Aug 2025 

Associate Lawyer 

 Assisted in handling civil litigation matters (breach of contract and tort), including 

drafting legal documents, analyzing evidence, conducting legal research, and 

formulating litigation strategies, with attention to consumer protection and 

regulatory compliance. 

 Assisted in handling criminal cases (fraud, embezzlement, money laundering, 

defamation, document falsification, and abuse of authority), including preparing 

police reports, conducting legal analysis, reviewing evidence, preparing witness 

statements, managing case files, and coordinating with investigators and law 

enforcement authorities. 

 Assisted in handling commercial matters, including suspension of debt payment 

obligations (PKPU) and bankruptcy proceedings, from document preparation to 

providing support during court proceedings. 

 

Notary & PPAT Leolin Jayayanti, S.H. M.Kn Sep 2021 – Nov 2021 

Legal Intern 

 Assisted in preparing Deeds of Establishment of a Limited Liability Company 

(PT), Sale and Purchase Binding Agreements (PPJB), and Sale and Purchase Deeds 

(AJB), Deed of Granting Mortgage Rights (APHT). 

 Reviewed and revised drafts of General Meeting of Shareholders (RUPS). 

 Collecting, reviewing, and preparing client documents for notarial processes, as 

well as performing basic administrative tasks (filing, legalization, and AHU system 

input). 

 

ORGANIZATION 

 

Student Executive Board (BEM) Aug 2019 – Aug 2020 

Advocacy Dept 

 Drafted the BEM Memorandum of Agreement (MoU) to serve as a guideline for 

organizational activities and ensure alignment with university policies. 

 Facilitated student advocacy by addressing complaints and negotiating policy 

amendments that benefited students. 

 Legal Education for Students: Conducted seminars and workshops to educate 

students about their rights, legal procedures, and campus-related legal issues, 

fostering awareness and empowerment. 

 

LANGUAGES & SKILLS 

 

Hard Skills 

 English Proficiency: Proficient in drafting and reviewing legal contracts in English. 

 Microsoft Office: Advanced proficiency in Word (contract formatting and 

templates), Excel (data analysis), and PowerPoint (presentations). 

 Legal Contract Drafting: Skilled in drafting, reviewing, and revising various types 

 



of legal documents. 

 

 

Soft Skills 

 Attention to Detail: Skilled in ensuring accuracy and thoroughness in legal documents 

and contracts. 

 Adaptability: Able to quickly adjust to new responsibilities, tasks, or changing work 

environments as needed. 

 Communication: Adept at explaining legal concepts in simple terms. 

 Problem-Solving: Adept at identifying legal risks and proposing strategic solutions. 

 Time Management: Efficient in handling multiple deadlines and managing priorities 

under pressure. 

 Teamwork: Effectively collaborates with colleagues to achieve goals and maintain 

efficiency. 
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