
RIZKY HERI PRAYITNO
Motivated & Quick Learning

PROFILE
I am a Psychology graduate from Jenderal 
Achmad Yani University with experience in 
end-to-end recruitment, but I am also open to 
learning new skills within the Human 
Resources field. I am highly motivated and 
quick to grasp new knowledge. I am ready to 
contribute to the company with my attention 
to detail, excellent communication skills, and 
the ability to work both in teams and 
individually.

CONTACT

PHONE:
0878-7471-4642

ADDRESS:
Jl. Raya Ciherang RT 03/06 NO 36 Sukatani,
Tapos, Kota Depok, 16454

EMAIL:
heririzky14@gmail.com

KEMAMPUAN

Indonesia
Inggris (intermediate)
Microsoft Word
Microsoft Power Point
Microsoft Excel
Observer (BAUM, DAM, WZT)
Administrative&Scoring (IST, RMIB, FRT, 
PAULI, DISC, TIU, Army Alpha)

KUALIFIKASI
Team Leader
Administration, Observer & 
Scoring

FORMAL EDUCATION

UNIVERSITAS JENDERAL ACHMAD YANI
S1 Psikologi 2014 – 2018

WORK EXPERIENCE

PT. CITRAMASJAYA TEKNIKMANDIRI
Recruitment Training & System, Desember 2022 - Present 
PIC Recruitment (HO & Project)
Administrative
Controlling Employee Contract
PIC Claim Project
Task Support HR & GA 

PT. BERDIKARI PONDASI PERKASA
HR Operational Staff, Maret 2022 – September 2022 (habis kontrak)
PIC Recruitment Field Workers (Operator, welder, rigger & helper)
Employee Data Filing
Administrative
Controlling the absence of new employees for 1 week through the admin at the 
project location

PT. SURGANYA MOTOR INDONESIA 
Staff Recruitment, Desember 2020-April 2021
Mechanical Recruitment 
Administrative

RS. SENTRA MEDIKA CISALAK
Staff HRD, Oktober 2019-Mei 2020 (Covid19 impact)
PIC Recruitment (Medical-Medical Support Personnel &Non Medical Personnel) 
Employee Data Filing
Employee Vehicle Parking Data
Input & Recap of Employee Meal Data
Input Training Data
Create Employee Certificates & Assignment Letters

PSYCHOLOGICAL REASERCH DEVELOPMENT CENTRE UNJANI
Observer, skoring & Administrasi 2016 – 2017
Assisting the tester in providing instructions on psychological test 
equipment before the test begins, assessing the results of the completed 
test, and administering the test.
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