
DARA SHALIHATI

Bogor, Indonesia | +62 953 3374 4911 | dshalihati@gmail.com

LinkedIn: https://www.linkedin.com/in/darashalihati

Professional Summary

Detail-oriented Finance Staff with over 2 years of hands-on experience in invoice processing, tax reporting,

and payment systems. Proficient in Microsoft Excel, Oracle, and Core Tax applications. Known for accuracy,

efficiency, and a strong ability to work under pressure. Passionate about growing in a dynamic and

fast-paced finance environment.

Work Experience

Finance Administration Staff - PT. Gamatama Sentra Sejahtera

Jakarta, Indonesia | July 2023 - Present

- Created and uploaded daily payment invoices using Core Tax.

- Collected receivables and managed vendor payments via BTN Cash Management.

- Prepared and reported monthly tax (PPh 21, 23, 25, and VAT) including online SPT submissions.

- Managed BPJS Kesehatan and Ketenagakerjaan documentation and payment processes.

- Inputted daily journals and supported monthly financial reporting.

Cash Out Support (Finance) - Lawson Indonesia

Jakarta, Indonesia | January 2023 - June 2023

- Processed and verified 30+ vendor invoices daily, including stamping and signing documents.

- Calculated PPh and VAT using Excel formulas and recorded tax invoice numbers.

- Entered 100+ invoices monthly into the Oracle system for payment processing.

- Uploaded payment data to KlikBCA and coordinated approvals with supervisors.

- Maintained communication with vendors regarding payment status via calls and messages.

Tax Volunteer Intern - Directorate General of Taxes (DJP)

- Assisted 5+ taxpayers daily in online income tax reporting (PPh 21).

- Supported tax outreach programs in hospitals, shopping centers, and public spaces.

- Guided users through account creation, data entry, and submission processes via pajak.go.id.

Education

Bachelor of Management (Sarjana Manajemen)

Institut Bisnis dan Informatika Kesatuan (IBI Kesatuan) | Bogor, Indonesia | 2018 - 2022

GPA: 3.60 / 4.00

Skills & Tools

- Finance Tools: Oracle Forms, Core Tax, Klik BCA, BTN Cash Management

Bogor, Indonesia | January - April 2022



- Microsoft Office: Excel (Formulas & Pivot), Word, PowerPoint
- Tax Knowledge: PPh 21, 23, 25, VAT (PPN), SPT reporting
- Language: English - Limited Working Proficiency (TOEFL Score: 504)
- Others: EViews - Basic

Organizational Experience

Capital Market Club Member - IBI Kesatuan

Sept 2018 - Jan 2019

- Learned the basics of stock trading and capital market operations.

- Participated in introductory investment workshops for new students.









Course Completion
This is to certify that

Dara Shalihati

Has Successfully completed a comprehensive training program for

in-house IBI Kesatuan Registered Securities Analyst (RSA®)

Batch 1

9 Juni 2022 - 18 Juni 2022

Aria Samata Santoso



www.pajak.go.id

Dara Shalihati
Atas partisipasinya sebagai Relawan Pajak

Kepala Kantor Wilayah DJP
Jawa Barat III

Bogor, 3 November 2022

LUCIA WIDIHARSANTI

diberikan kepada

Nomor: 00536/WPJ.33/PGM/2022

PENGHARGAAN
PIAGAM

selama 160 jam dengan waktu pelatihan 7 jam
pada tahun 2022 di Kantor Wilayah DJP Jawa Barat III
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